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Many people are intimidated by documentation, there is a stigma that it needs to be an essay or thesis 

quality.  We are here to talk about how to document your work without fear of needing skills long left 

behind in school. 

Documentation is, in essence, the paper version of the “show and tell” of your work and/or project.  The 

goal of it is to show your readers and judges what you did, why you did it, and how your accomplished it. 

Always do your research BEFORE you start your project, research is an organic, ongoing process and new 

things are being learned about the past all the time.  Even if this is a project you have done and 

documented in the past, always check for new sources. 

Start with a copy of the judging form for the competition you are entering (If available, see appendix A 

for judging forms used in Avacal). Work through the different sections and see where you would judge 

your own documentation on the scale.  The sections to pay attention to are: Documentation, 

Authenticity of Design & Process, Technical Ability, Complexity of Piece.  Remember that your judges are 

likely not experts in the field of the entry, so educate them with your documentation.   

Take photos of your process, every step of the way. Show what you did, how you did it, why you did it. 

There are two main parts to documentation; historical research and your re-creation of it. 

Your historical research should answer the following: 

WHO: Who made it, who used it. 

WHAT: What is it. 

WHEN: When was it made, when was it used. 

WHERE: Where was it made, where was it used. 

WHY: What was the use of it, why did people need/want it. 

HOW: How was it made (materials, tools, processes). 

This is where all your research goes, make sure to footnote (with whatever style you’re comfortable 

with, see Appendix B for notes on MLA style).  

Your re-creation documentation should answer the following: 

WHAT: What did you make, what did you make it out of. 

WHY: Why you made it. 

HOW: How you made it. 



Formatting you Documentation 
 

- Cover Page 

o What the entry is 

o Your name 

o The event the entry is for 

o I like to include a graphic of some sort, often showing the item I am entering in period 

- Introduction 

o What it is you are making 

o I call this my “goal” section. I detail what it is I was hoping to make or accomplish with 

the entry 

- Historical Research 

o Answer (as best you can) the 5 W’s as above.  Use as much supporting evidence as 

possible to justify your object.  Paintings, pictures of extant pieces, copies of 

ledgers/inventories, etc. ALWAYS CITE YOUR SOURCES!!!! 

o I call this my “background” section. It is the second largest section in my documentation. 

- Materials Used 

o What materials and tools did you use, how do they differ from the materials and tools 

used in period 

- Your Process 

o Include all the photos taken of your work through the stages of creation 

o Describe step by step what you did and how you did it.  Anyone reading your 

documentation should (reasonably) be able to take your process and make a similar 

object. 

- Conclusion 

o Did you object meet the set goal? 

o What would you have done differently 

o What did you learn from this process 

Mistakes are part of the process, include them in your documentation and how you fixed them, what 

you learned from them. 


